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Monday, November 27, 2017 
 
 
Dear Parents and Carers 
 
Following on from my distressing letter last week, I would like to thank many of you for the 
support that you have shown to Arunside staff. We have been extremely grateful for your kind 
words and gestures and very much value the strong community bond that has emerged over the 
past few days.  
 
With our minds remaining focused on safeguarding, I have been reviewing the attendance 
policy and ask for your continued support as we make a couple of minor changes which will take 
effect from Monday 4th December. 
 
As you will all know, school starts at 8.45am and from Monday, children who arrive late, after 
school has started but before 9.00am, will no longer be given access into school through the 
main reception entrance. Instead, the playground entrance door will remain open and monitored 
by a member of staff until 9.00am. All children who enter school after their classroom door has 
closed for registration at 8.50am will receive a late mark from the staff on duty at the playground 
entrance. We hope this system will reduce the amount of time that the office staff spend 
currently walking around the classrooms at the start of the day when they are checking whether 
or not a child has arrived in school.  
 
Once the security measures have been actioned and the playground is door closed at 9.00am, 
we ask the parents of children arriving at school after this time to enter through the reception 
entrance and to sign their child into school as per our currently procedures. We remind parents 
that persistent late arrivals after 9.00am will inevitably lead to the absences being recorded as 
unauthorised. 
 
Moving to the end of the day procedures, I am sure if you have ever had the misfortune to be 
delayed when collecting your child from school, you will have notice how busy the school office 
can be at that time. Consequently, there are concerns about the safe handover of children 
collected by people unknown to our two new members of staff in the school office. We will 
therefore be asking that any child collected from the school office after 3.20pm be signed out by 
the responsible adult picking up. 
 
Finally, we wish to notify you that although continuing to open at 8.30 in the morning, the school 
office will now close at 3.45pm to enable the office staff to complete their outstanding duties 
undisturbed.  
  



 
 
We thank you for your continued support as we put these new procedures in place and as 
always, we welcome your feedback although we trust you will not feel inconvenienced by the 
above. 
 
 
Kind regards 
 

 
 
Mr. R. M. Roberts 
Headteacher 
 
	


